









ATTACHMENT G

SUGGESTED BASIS FOR

STANDARD CONTRACT FOR THE SERVICES

OF A FULL TIME BACKSTAGE EMPLOYEE
 [DATE]

x

x

x

Dear …………………………………,

Letter of Employment for the position of..................................................
This letter will serve to confirm your employment as [position] on the Production of ............................................................ by ………………………………… (the Employer).
The conditions of your employment are as follows:

1. Your appointment will commence on ............................................................ and you will be employed as a weekly employee on the production of .................................................... for [the run of the production in Australia/city/town] or [for the specific period from.....to....]
2. You will be responsible to ………………….. Technical Director, ………………..……. Stage Manager and/or ……………………………… Head of Department, or whoever holds those positions from time to time. [Amend as appropriate]
3. Other matters relating to company procedures and policies are detailed in the .......................................... Induction Manual and in Schedule B of this Agreement.  A copy of this manual has been made available to you and you will be required to attend an induction day programme within the first four weeks of your employment.  Please note that it is a condition of your employment that you familiarise yourself with all matters included in the Induction Manual and abide by these policies and future updates as they are provided.

4. The terms and conditions of your employment will be governed by this letter and by the applicable provisions of the Live Performance Award 2010 (the Award).
5. However, the Award is not intended to form part of your contract of employment.
6. Your employee records will be kept on/off the premises [delete one option].

7. You shall be engaged on a weekly basis for with an initial three (3) month probationary period.
8. This contract may be terminated by either party giving notice in accordance with the provisions of Clause 11 of the Award.

9. The Employer holds assignment of all copyright for the production and as such must ensure that employees do not act or infringe any copyright held.  Copyright and all other rights in all work produced for the musical will remain with the Employer.
10. You must not, either during or after the expiry of the employment, publish, use, reveal or otherwise disclose to any third party any information concerning the production of the musical including:
10.1 technical information of any kind; and

10.2 the operation of. any effect, illusion or mechanical or prosthetic device used in the production.
11. During the period of employment you will be required to devote yourself solely to your duties under this Agreement and not carry out any other work whatsoever without the prior approval of the Employer.
12. If you are required to travel during the periods of employment the provisions relating to travel in the Live Performance Award 2010 shall apply, or any other agreed provision that exceeds the Award component.  This will include any other reasonable out of pocket expenses that may be required to be incurred on behalf of the Employer only with the approval of the Employer.
13. You shall be paid the remuneration as set out in Schedule A.
14. The duties that you shall be required to undertake are set out in Schedule A.
15. You here by agree and warrant that you will not during the term of this Agreement disclose the terms and conditions of this Agreement to any other person or persons except to your accountant and/or other person or persons for the purposes of legal or other professional advice, except as and when so required by law or disclosure any details of the activities of the Employer pursuant to this agreement.
I would like to take this opportunity to welcome you to the crew for the Australian production of ................................................................ and would appreciate you signing and returning the duplicate copy of this employment contract as soon as possible.

Yours sincerely,

Company Manager

I ACCEPT THE TERMS AND CONDITIONS CONTAINED IN THE ABOVE OFFER OF EMPLOYMENT.

.....................................................






....../....../......

(Signed by employee)
SCHEDULE A
Position:


Live Performance Employee Level …, Production and Support 




 Staff Level …….

Duties:


Preparation, operation and maintenance of ...................................
........................................................................................................

And assist, wherever possible, department ....................................
........................................................................................................

Any other duties that may be required from time to time.

The Term:


Commencement:  .................................. to .................................

................................................... at the pre-production rate listed below, from ........................................................ at the performance rate listed below for [period of engagement].

Should the production transfer from one centre to another, the employee will be paid at the pre-production rate.

If a period of lay-off is required during the run of the production the employee will be paid the Award rate of pay for such period.  Lay-off is a period when no work is performed between the transfer of the production from one centre to another.

Remuneration:

Pre-Production Rate
	-    Base Rate


	

	-    Rostered Day Off paid in accordance with the Award based on 8 hours, currently


	

	-    6 Hours Overtime paid in accordance with the Award @ time and a half


	

	-    2 Hours Overtime paid in accordance with the Award @ double time


	

	TOTAL                                                                   $
	


Performance Rate
	-    Base Rate


	

	-   Rostered Day Off - Sunday in accordance with the Award based on xx hours, currently


	

	-    xx Hours Overtime paid in accordance with the Award @ time and a half


	

	-    xx Hours Overtime paid in accordance with the Award @ double time


	

	TOTAL                                                                   $
	


Payments listed above will be paid regardless of whether the hours are worked or not.  Should these payments not be sufficient to cover actual hours worked, an additional payment will be calculated on the base rate listed above and in accordance with the Award.

SCHEDULE B - RULES OF THE THEATRE

1.
The Employee shall notify the Stage Manager of any change to his/her address.
2.
All parts written or printed are the property of the Employer and shall be returned to the Management whenever notice to that effect is given.
3.
The Employee shall comply with the rules of the Theatre at which the Company may be rehearsing or performing and with all lawful and reasonable rules of conduct made by the Employer in so far as such last mentioned rules do not conflict with the terms of the contract and the Award.
4.
No Employee shall alter his/her part or omit any portion thereof without the express permission of the Employer or its representative or disobey or neglect to carry out the reasonable directions of the Stage Manager, Director, Musical Director, Resident Director or Choreographer.
5.
The Employee shall not introduce words or any material into his/her performance not in the script unless previously approved by the Management and wherever any additional material is introduced by the Employee with the Employer’s consent the Employee warrants that he/she has the right to use such material and is not infringing any copyright.
6.
The Employee shall be in the Theatre throughout the half hour immediately before the rise of the curtain (unless required by the Employer to be in the theatre prior) and shall remain until the fall thereof unless (in either case) he/she has the express permission of the Employer to be absent.
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